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Cau héi thuc hanh Module 01 — May tinh can ban - CF

Cau Yéu cau Hwéng dan
Cau |Thyc hién thao tidc hién|Nhan Mouse phai vao khodng tréng trén man hinh Desktop = chon

1*

thi cac biéu tugng (icons)
trén man hinh Desktop &
ché d6 Small icons, bat
ché do tu dong sap xé&p
biéu tugng (Auto arrange
icons).

View, chon tiép:

View
Sort by
Refresh

Paste

Paste shortcut

Redo Rename

Shared Folder Synchronization

Graphics Properties...

Graphics Options
New

Screen resolution

Gadgets

i
o

Personalize

3 Large icons
Medium icons

Small icons

Auto arrange icons

Align icons to grid

Ctrl+Y
3

Show desktop icons

s S %

Show desktop gadgets

Cau
2*

H3y thay d6i kich thudc
anh A.jpg trén Desktop
sang kich thuéc 800x600
pixel va lwu thanh anh
mai cé tén la B.jpg.
Khoéng xda anh géc.

Click Mouse phai vao anh = Open With - Paint
Trong &ng dung Paint, thé Home\nhom Image = Resize , stra xong chon

Save as =>JPEP picture,

nhap ten moi, Save.

6D 5 | ChuonChuon,jpg - Pail

Home View
1| 200 [ ebec 1 Cro P AN
_ 7 A ‘(J]‘ \WOHOOLLA
: ; SI """ &1 Resize v = NOOQOQD Q% ~
4 shes| A Lalt, o
il L el Rotate . | 19 AQ {"" O+ RxOPOO -
Clipboard Image Tools Shapes
# Resize and Skew ﬂ
Resize
By: (©) Percentage @ Pixels
— P—
:I Horizontal: 800|
DI Vertical 600
___________________ =
I ["] Maintain aspect ratio :
Skew (Degrees)
“—
_7 Horizontal: 0
ul Vertical: 0
[ oK } [ Cancel
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Céu ThU’C hlén thaO talc khéa Devices and Printers
3* |Imédy tinh (Lock) ma Default Program pummremse
khong doéng bat ky
chuwong trinh hién hant1 5 AN brogmms
nao dang chay (Khéng s
dung t6 ho,p phl'm Ctrl + | Search programs and files
Alt + Del)
Cau 4 Tao mot tai khoan mdi|Start > Control Panel 2 User Accounts = Manage another
tén HV account—>Create a new account, nhap tén tai khoan = Create Account.
Cau |Thiét lap chia sé cho Chudt phai vao thu muc can chia sé.
5% |phép Everyone (hodc Chon Share with -> chon ngudi dung A tir hdp chon, nhan Add dé thém
ngudi st dung HV) quyén [ngudi A vo.
doc / ghitrén thw muc  |Chon quyén Read/Write -> nut Share
C:\Des ktop\ABC | . Du-lieu-mau-thuc-hanh-1C3 !
|| Flag_Of_VietNam.png Opes
Open in new window
‘ Quét béng Microsoft Security Essentials...
Share with 3 ﬂ Nobody
B  Addto archive.. Homegroup (Read)
B Add to "Du-lieu-mau-thuc-hanh-IC3.rar Homegroup (Read/Write)
B Compress and email...
B  Compress to "Du-lieu-mau-thuc-hanh-I1C3.rar” and email H\Spacﬁc people...
(5] Shared Folder Synchronization 3 I
\\-) |2, File Sharing /
Choose people to share with
Type a name and then click Add, or click the arrgpefo find someone.
/ - Add
Mame / Permission Level
| 82 Bveryane Read/Write |
2 b Owner
I'm having trouble sharing \
Cau |Thyc hién thao tac
* v a N .
6™ |ddng nhap vao may
tinh vai tén nguoi st
dungla _, matkhau
___ma khdng ddéng bat ky
chwong trinh nao cua
ngudi sit dung hién hanh
(khéng sir dung t6 hop
phim Ctrl + Alt + Del)
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Thuyc hién thao tac dang - Devices and Pringg
xuat khéi tai khoan HV

Switch user

Default Progran

| 2 Programs HelpandSuppo Restart
Sleep
l Search programs and files el } Hibernate

Cau 8|Thuc hién thao tdc dé&|Start = Control Panel = Programs and Features = Chon chuong trinh
Uninstall 1 &ng dung d3|mudn g& => Click chon nut Uninstall va thyc hién cac buwdc dé€ hoan téft_
dudc Cél dét trén méy I5. » Control Panel » All Control Panel Items » Programs and Features v |4g | Search.. S

,
tinh. e Edit View Tools Help

Control Panel Home: .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

Turn Windows features on or

g Organize v Change  Repair = 9

i

Name Publisher Installed On Siz.
.Adohe Flash Player 30 NPAPT Adobe Systems Incorporated 8/14/2018

J BB FlashBack Pro Blueberry Software (UK) Ltd. 6/21/2018

[81Chi Dung & Fonts VNI TCVN_UNICODE 10/24/2017
.%Hiwamﬂﬁ-uuuuu---------Dﬂlldri(uuuuuuuuuu--6519/3@]3-"".
=27 GMetrixSms4.6.2 GMetrix LLC 10/24/2017 =
-?Gdobktﬂrﬂrﬂg""'"'"'"'"""'mﬂgh!lﬂ(""'""""""""ﬂ)’ﬁﬁﬂl‘f""'.
4 Intel® Graphics Driver Intel Corporation 10/24/2017

Cau 9 |Thuyc hién thao tac g& bd |Chon Start = Control Panel = Device Manager = Click Mouse phai vao
cdc trinh diéu khién thiét |drive mudn g& bd = Properties = Thé Driver = nut Uninstall > OK

bi (Driver) khéng lam Viéc |["geaitek High Definition 2 '

duoc.

| General | Driver | Details |

C&) Realtek High Defirition Audio
—

Diriver Provider: Realtek Semiconductor Comp.
Driver Date: 3/14/2014
Driver Version: 6.0.1.7200

Microsoft Windows Hardware Compatibility
Publisher

Driver Details To view details about the driver files.
Update Driver... To update the driver software for this device.

. If the device fails after updating the driver, roll
il Eiack Dives back to the previously installed driver.

Disable Disables the selected device.

Uninstal To uningtall the driver (Advanced).

oK || Cancsl
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Cau |Thuyc hién thao tac thay |Start = Control Panel = Power Options = Balanced = Change plan
10 |d6ithiét 1ap Power Plan |settings = slra xong, chon Save changes

theo cicyeu causau: | FRYED 2

*Ché dd chon Balanced
*Muc Plugged in:

_Dim the display: 20

File Edit View Tools Help

Change settings for the plan: Balanced

minutes . Choose the sleep and display settings that you want your computer to use.

_Turn off the display: 30

minutes j On battery 2% Plugged in

_Put the computer to

sleep: 45 minutes 2 Dim the display: l15 minutes VI l20 minutes VI

_Adjust plan brightness:

Maximum L.’ Turn off the display: l15 minutes 'l l30 minutes vl
\.! Put the computer to sleep: I3D minutes VI l45 minutes VI
‘) Adjust plan brightness: 9 D S ﬂ

Change advanced power settings

Cau |Dat do phan giai man Click Mouse phai I1én vung tréng man hinh Desktop = Screen

11 |hinh sang kich thudc Resolution, thay d6i tai hdp Resolution
1280x720 " .

L k.= B » Control Panel » All Control Panel ftems » Display b Screen Resolution
AT

Change the appearance of your display

Display: 1.HP L1706 ~

Resolution: 1280%720 w

1, ¥yourresolutiq gh on the screen.
Orientation: 1280 x 1024 (recommended)

800 x 600
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muc dwoc chon theo lich
trinh mdi cudi thang vao
[Gc 9:00 AM.

Qachis Lacdten

Bachip Summmany

Homw
S K1 uzen

:‘%\Itmw-'

Schedbe

Rewiea your ackup setlings

DATA DY

.
belodes o by
Cwtout i dg
bcdded

Uvery Suntay o 1 00 P (harge 5i0es

Jy Aspten rezeb dac mvght Besequred e e o e image -'l

Cau [Thay d6i man hinh nén  |Click Mouse phai [&n viing tréng trén man hinh Desktop = Personalize
> . - - gz
12 |pesktop sang anh =
- ':_!\ & « Al Control Panel Items » Perconalization
ool PanelHlome Change Lhe visuals d @Qv|! « Pers.. » Desktop... v [41' Search Control Panel ,O‘
Chanye desklop icons Click & therme Lo change R — R
i all at once.
::""'"""""""""""I""_ : Choose your desktop background B
vt Click a picture to make it your desktop background, or select more than one picture to
create a slide show.
Picture location: [Pi(turesLibrary 'H Browse...
Select all Clear all
4 C\Users\Public\Public Pictures\Sample Pictures (8) .
— "
Landscapes > E
| R ]
See alzo 77"‘ . | 2
Display m 7 . 3 i Fi? I I | 7
Taskbar and Start Menu e et
Ease of Access Center Eiatramy B
— = ———— =5 =
" Picture position: ;ie"i ti/’i)ge: JPEG image ery:
(‘owmmmmm. | Date taken: 2/11/2008 11:32 AM ,, Shuffle
Rating: 4 Stars 4
Dimensions: 1024 x 768
Size: 762 KB -
Save changes Cancel
Cau |Thuyc hién thaotactao  |Start = Control Panel = Backup and Restore = Set up backup = Chon
13 |Backup cac tap tin / Thu |6 dia can thuc hién Backup = Next = Next = Change Schedule.

du't

How often do you warit 10 badk up?

Fooe tht e ehangash nnd mew ddot $hat Ay Dovn created tnes yar Lt Backup wil be |
IO SehG 4 4edNg 18 I ahedv's i a6t bk,

7 Fum bechup on @ schedue hecommended)

Mowotten  Weekly v
Vivat day: Surday \
What 1me 100 P -
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Cau
14*

Thue hanh: Thiét 1ap
chon Enhance Pointer
Precision?

Start -> Control Panel -> Hardware and Sound -> Mouse -> thé
Pointer Options, muc Motion -> M Enhance Pointer Precision ->
OK.

(o= =]

= » Control Panel » Hardware and Sound » | 4+ || Search.. P

File Edit View Tools Help
"

Add a Bluetooth device ‘_‘

Control Panel Home . -
./ Devices and Printers
o

Add a device Add a printer

System and Security !
% Device Manager

Network and Internet

® Hardware and Sound H! AutoPlay
— Change default settings for media or devices

Programs
. Play CDs or other media automatically
Ve 8 s oot moecd Fnmniles -
= Mouse Properties X
Buttons Pointers] Pointer Options fWheel Hardware
Moation

% Select a pointer speed:
Slow ' Fast

[ Enhance pointer precision ]

Snap To
|_& DAutomatlcally mave pointer to the default button in a dialog
box

Visibility

&! [Display pointer trails

Hide pointer while typing

h [IShaw lacation of pointer when | press the CTRL key

a

Cau
15*

Thue hién thao tac st
dung System Tools dé
hién thi théng tin hé
thong (Information
System)

Start = All Programs = Accessories > System Tools = System
Information

& system Information
File Edit View Help

System Summary| Ttem Value I+

ardware Resources

05 Name Microsoft Windows 7 Utiimate
Components Version 617601 Service Pack 1 Build 7601
&-Software Environment Other OS Description Not Available

m

05 Manufacturer Microsoft Corporation

System Name PM2D-21

System Manufacturer Gigabyte Technology Co., Ltd.

System Model HB1M-D52

System Type xXg6-based PC

Processor Intel(R) Core(TM) i3-4150 CPU @ 3.50GHz, 3500 Mhz, 2 Core(s), 4 Logical Pro...
BIOS Version/Date American Megatrends Inc. F1, 9/2/2014

SMBIOS Version 27

Windows Directory CAWindows

System Directory C\Windows\system32 -
Find what: Find Close Find

[ "] Search selected category only 7] Search category names only
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Cau |Thyc hién thao tac thém
16* (add) tap tin A.gif trén

(Zipped) folder trén

la B.zip

Desktop vao Compressed

Desktop va dat tén folder

Flag_C}f_
.png Preview
Set as desktop background
Edit
Print
Medialnfo

Rotate clockwise

Rotate counterclockwize
Quét bang Microsoft Security Essentials...

Convert to PDF in Foxit Reader

Z B

Movell Copy...
Open with 4

Share with 3
Add to archive...

Add to "Flag_Of_VietMam.rar"

Compress and email...

iy i @

Compress to "Flag_Of_VietMam.rar" and email

Restore previous versions
-----------------------

By j Documents

= Faxrecipient
Create shortcut
Delete

Rename

_J  Mail recipient
-  IG(E)

Properties

Cau |Thuyc hién thao tac st
17 |dung System Tools dé
dén & dia C:
(Defragment)

Start = All Programs = Accessories = System Tools = Disk
Defragmenter

Ly Disk Defragmenter

> Disk Defragmenter consclidates fragmented files on your computer's hard disk to improve system
+ performance. Tell me more about Disk Defragmenter.

Schedule:

Scheduled defragmentation is turned on [ @' Configure schedule...
Run at 1:00 AM every Wednesday

Mext scheduled run: 8/23/2017 2:24 AM

Current status:

Disk Last Run

Progress

&Win 7(C) 8/6/2017 2:44 PM (0% fragmented)
=103 (E) Mever run
(a System Reserved 8/6/2017 2:44 PM (0% fragmented)

Only disks that can be defragmented are shown.
To best determine if your disks need defragmenting right now, you need to first analyze your disks.

[ %) Analyze disk ] [ 1% Defragment disk ]

Close

Cau |S&r dung chirc ndng tro
18* |gitip ctia Windows dé
hién thi cac thong tin néi
vé Windows Defender

Start = Nhap vao hop Search programs and files: windows de
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Cau (Thyc hién thao tadc sir|Chon Start = Computer = Click Mouse phai vao & dia C: = Chon

19 |dung System Tools dé&|Properties = Disk Cleanup = Click chon muc M Tempory Internet Files
don 6 dia C: (Disk|=> OK

Cleanup) va chi xoéa cacl|f
muc thuéc Tempory

Security I Previous Versions I Quota

. General | Tools I Hardware I Sharing 4~
Internet Files. ek Cleonup
&7 Win 7 Disk Cleanup
" You can uge Disk Cleanup to free up to 16.4 MB of disk
Type Local Disk space on Win 7 (C:).

File system:  MNTFS

Files to delete:
[l Used space: 21.867.982.848 bytes 203GB [E] )} Downloaded Program Fies Dbytes =
M Free space: 188.237.283.328 bytes 175 GB =] Temporary Intemet Files Dbytes [
[E1 & Recycle Bin Obytes |=
Capacity: 210,105,266,176 bytes 195 GB = || Setup Log Files 132 KB

= | Temporary files 114MB -
Total amount of disk space you gain: 5.00 MB
Description

Dirive C: The Temporary Irtemet Files folder contains webpages stored on

your hard disk for quick viewing. Your personalized settings for
webpages will be left intact.

[] Compress this drive to save disk space
[¥] Allow files on this drive to have cortents indexed in addition to
fil

ile properties
e e
Cancel Apphy How does Disk Cleanup work?
|I Cancel

Cau |Thyc hién thao tac dé Start = Click Mouse phai vao Computer = Properties
20* hlén thl théng tin Vé @ Microsoft Word 2010 » ki
phién ban Windows dang ||/ e .

Computer

Manage

Control Panel

str dung, service pack 52 Disk Cleanup SR - ek drive..

nao da dugc cai dat va By ok oetragmenter s :hw;‘es:""p""
t&c do bo vi xur ly. B/ sysem otormation eip andsupport IS
DE nguyén man hinh sau ||(F) resscnesue Properties

khl thU‘C hlén. > All Programs

4y Control Panel » All Control Panel rems » System ¥ | +4 | Search Control Panel

Control Pandl Homg View basic information about your computer
'@' Device Manager Windows edition
% Remote settings Windows 7 Ultimate
'@' System protection Copyright © 2009 Microsoft Corporation. All rights reserved.
'@' Advanced system settings Service Pack1 =
System
Manufacturer: t3h i
Model: Mediart
Rating: System rating is not available
See also Processor: Igﬁel(ﬂ] Core(TM) i5-6400 CPU @ 2.70GHz 270
iz

Action Center

Installed memory (RAM): 800 GB

Windows Update
Performance Information and System type: 64-bit Operating System
Tools Pen and Touch: Mo Pen or Touch Input is available for this
Display -
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Cau |Thuc hién thao tac dé&|Co 2 cach thyc hién :
21* 'hién thi chi tiét cac|Céach 1:Nhap vao hdp thoai Search Windows : windows expe, chon ti
thanh phan ctaldanh sach dé nghi: Check the Windows Experience Index.
Windows  Experience Cach 2 : Start = Control Panel = (Small icons) Performance
Index Information and Tools
| v Control Panel » All Control Panelltems » Performance Information and Tools - | ‘ Search Control Panel
Centrol Panel Home . .
Rate and improve your computer's performance
r$| Adjust visual effects The Windows Experience Index assesses key system components on a scale of 1.0 to 7.9,
Adjust indexing options
fatitieRPors ecting: Component What is rated Subscore Base scon
Open disk cleanup
Processor: Calculations per second 7.2
Advanced tools
Memory (RAM): Memory operations per second 55
Graphics: R:::topperformancefuerduws 47 -_1" J:
2 - 3D business and gaming graphics R
‘Gaming graphics: e k] g grap 6.5 I[o}\’evt:srtn;l-‘n::
Primary hard disk: Disk data transfer rate 59
\: What do these numbers mean? w’ gig:ﬂ"ﬁ]g;:::ti:ikd perform:
Tips for improving your computer's
See also ¥ performance.
Action Center
lf_‘" Learn more about scores and software
Cau |Thyc hién thao tac st Start > Nhap vao hop Search Programs and Files: Task Manager —>
22* |dung Task Manager dé  |View running Processes with Task Manager (hodc mouse phai |én ving
két thuc tién trinh tréng cda Taskbar chon Start Task Manager)=> Chon iexplorer.exe =
WINWORD.EXE khong End Process.
phan hdi (not Tinh hudng thuc té: C6 thé bai thi d3 md san clra s6 Windows Task
responding). Manager, ban chon tiép thé Processes, click chon iexplorer.exe = nut
End Process.
"= "Windows Task Manage [EEEE )
File Options View Help
Applications i PEC_ES?EE—J Services | Perfarmance I Metworking I Users |
Image T\Tame User Mame CPUJ Memory (... Description
CSrs5.eXe ] 1,432K
dwm.exe hw oo 11,044K Desktop ...
explorer.exe hv oo 40,120 K Windows ...
Frestate2k.exe [W4] 9,560 K
igfxHK. exe hw oo 1,088 K  igfxHK Mo...
iusb3mon. exe oo 916 K  iush3mon
MSSECES, EXNE b [W4] 2,100 K Microsoft ...
nstdw32.exe oo 2,236 K
nwiray.exe ] 1,088 K Movell Cli...
RtHDVCpl.exe 4] 1,096 K Realtek H...
taskhost.exe [Wla] 3,380 K HostProc...
taskmgr.exe oo 1,984 K  Windows ...
UnikeyNT.exe hv [ali] 912K UniKeyNT...
winlogan. exe [W4] 1,420 K
| WINWORD,EXE  hv 00 37,588 K Micosoft .., :
’ 'ﬁ,‘ Show processes from all users
Processes: 54 CPU Usage: 0% Physical Mermory: 48%
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